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CTLT provides faculty support for ReggieNet by e-mail, phone, and in person. Please email 
CTLT@ilstu.edu or call (309) 438-2542 if you have questions. 

ReggieNet: Tests & Quizzes - Markup 

Video - ReggieNet: Tests & Quizzes - Markup 

Besides creating assessments using the assessment creator or by importing questions from another 
program, you can also import questions from Word Documents using the Markup Text Editor.   

To do so, go to Tests & Quizzes, click the Add tab, enter a Title, select the “Create using markup text” 
option, and click Create.  

 
 

The Mark-Up Text Editor has directions available as you are importing questions. Links to these 
instructions are located to the right of the text entry box.  

 
 

 

After reading the basic instructions, here is a quick list of formatting guidelines you should follow when 
you are getting ready to import exams.   
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1. Be sure that each question begins with either a number followed by a period OR the word Question.  
2. Be sure that answers are on different lines and not next to one another on the same line.  

Otherwise, the Mark-Up Text Editor will interpret the question as a short essay. 
3. Be sure that you are marking correct answers with asterisks.  Otherwise, the Mark-Up Text Editor 

will interpret the question and answers as a short answer question. 
4. When writing multiple choice questions, be sure to begin each answer with an appropriate letter 

followed by a period (a. OR A. will both work). 
5. You do not have to insert point values for each question, especially if you are creating a question 

pool.  You can add point values later when you actually create an assessment.   
6. Save questions by either selecting Create Assessment or Create Question Pool. 

 

Once your text is formatted properly, copy and paste it into the text entry box, and click next. Your 
questions will be displayed. Make sure to scroll down and verify that all questions are being identified 
correctly. In the example below, question 2 has been identified as a Short Essay question, indicating 
some kind of formatting error. In this case, click the Back button to make corrections.  

 

 
 
Once you have verified your questions, click either the Create Assessment or Create Question Pool 
button.  
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